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Summary Report 
Course Name: Cataloguing 

Course Code: AD-URDPG-22-23-01 

Organizing Department: Department of Urdu 

Course Duration: 30 Hours (02.05.2023-15.06.2023) 

No. of Enrolled Students: 69 

No. of student completed the course: 65 

The course "Cataloguing" typically aims to provide students with an understanding of the principles, 

techniques, and tools involved in organizing and describing information resources in libraries.  

Objectives 

1. To familiarize students with the fundamental concepts and history of cataloguing, including 

the evolution of cataloguing practices. 

2. To provide knowledge of key cataloguing standards and rules, such as AACR2 (Anglo-

American Cataloguing Rules) and RDA (Resource Description and Access). 

3. To introduce students to classification schemes like the Dewey Decimal Classification 

(DDC) and Library of Congress Classification (LCC), and how they relate to cataloguing. 

4. To develop skills in creating and editing catalog records using tools like MARC (Machine-

Readable Cataloging) formats. 

5. To explore the ethical considerations, copyright issues, and legal aspects of cataloguing and 

information organization. 

6. examine the role of technology in cataloguing, including automated cataloguing systems and 

metadata standards. 
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Outcomes 

1. Students will be able to apply cataloguing rules and standards to accurately describe various 

types of resources. 

2. Students will demonstrate the ability to classify materials using established classification 

systems. 

3. Students will gain proficiency in using cataloging software and tools, particularly in the 

creation and management of MARC records. 

4. Students will develop an understanding of metadata standards and their application in 

cataloguing digital and print resources. 

5. Students will be able to critically evaluate and apply ethical considerations in cataloguing 

practices. 

 

Departmental Meeting Notification 

 

https://maulanaazadcollegekolkata.ac.in/


GOVERNMENT OF WEST BENGAL 

OFFICE OF THE PRINCIPAL  

Maulana Azad College 
8, RAFI AHMED KIDWAI ROAD, KOLKATA 700013, INDIA 

Phone: 033 2249-3737/2226-7814 e-mail: maulanaazadcollegekolkata@gmail.com 

Website: https://maulanaazadcollegekolkata.ac.in 

 

 

                                                                              

Departmental Meeting Resolution  
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Evaluation Procedure 
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Brochure/Curriculum/Syllabus 
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