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Summary Report 
Course Name: Essay, Letter & Precis Writing 

Course Code: AD-URD-22-23-01 

Organizing Department: Department of Urdu 

Course Duration: 30 Hours (02.05.2023-15.06.2023) 

No. of Enrolled Students: 210 

No. of student completed the course: 201 

Objectives: 

1. Enhance students' ability to express their thoughts clearly and effectively through various 

forms of writing, including essays, letters, and précis. 

2. Teach students to structure their writing logically, ensuring coherence and clarity in their 

communication. 

3. Encourage critical thinking and the ability to analyze different perspectives and arguments. 

4. Focus on the ability to convey ideas succinctly without losing essential meaning, especially 

in précis writing. 

5. Teach students to revise and edit their work to improve accuracy, grammar, and overall 

quality. 

Outcomes: 

1. Students will be able to write clear, coherent, and well-organized essays, letters, and précis. 

2. Students will demonstrate the ability to critically analyze topics and present well-reasoned 

arguments in their essays. 

3. Students will effectively communicate their ideas and arguments in both formal and 

informal writing contexts. 

4. Students will be skilled at summarizing lengthy texts into concise précis, capturing the main 

ideas and essential points. 
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